Things to be aware of when you “Do-It-Yourself’ Agent Changes

Limited Liability Companies

1. A $300 penalty applies when the Limited Liability Company fails to appoint and maintain a registered
agent in lllinois within 60 days of notification of the Secretary of State by the resigning registered agent.
2. The registered office may, but need not be, the same as the principal office of the Limited Liability
Company; however, the registered office and the office address of the registered agent must be the
same.

3. The registered office must include a street or road address (P.O. Box alone is unacceptable).
4. A Limited Liability Company cannot act as its own registered agent.

5. Any change of registered agent or registered address effected by the Limited Liability Company must
be by resolution adopted by the members or managers.

6. The registered agent may report a change of the registered office of the Limited Liability Company for
which he/she is a registered agent. When the agent reports such a change, this statement must be
signed by the registered agent. If a corporation is acting as the registered agent, a duly authorized officer
of such corporation must sign this statement.



