Things to be aware of when you “Do-It-Yourself’ Agent Changes

Not-For-Profit Corporations

1. The registered office may, but need not be, the same as the principal office of the corporation.
However, the registered office and the office address of the registered agent must be the same.

2. The registered office must include a street or road address (P.O. Box alone is unacceptable).
3. A corporation cannot act as its own registered agent.

4. If the registered office is changed from one county to another, the corporation must file with the
Recorder of Deeds of the new county a certified copy of the Articles of Incorporation and a certified copy
of the Statement of Change of Registered Office. Such certified copies may be obtained ONLY from the
Secretary of State.

5. Any change of registered agent must be by resolution adopted by the board of directors. This
statement must be signed by a duly authorized officer. (lllinois Registered Agent can provide you with
agent change resolutions).

6. The registered agent may report a change of the registered office of the corporation for which he/she is
a registered agent. When the agent reports such a change, this statement must be signed by the
registered agent. If a corporation is acting as the registered agent, a duly authorized officer of such
corporation must sign this statement.



